
How to fill in and submit an ORF 

Most atlassers are having problems dealing with the ORF email that arrives from ADU – it is 

actually quite simple.  You don’t need to print it, fill it in by pen, scan and attach it! 

The RAC committees, be they here or in other countries, need your original email and the 

ORF PDF that is attached to your email.  Here is an example of what you will see for each 

ORF on your card… 

The Verification sheet, a part of which is shown here, is inactive – you can’t fill in the details 

required! 

However, all you need do is 

click the Forward button on 

your email, which opens your 

reply – don’t use Reply or Reply 

all. 

This method attaches the PDF 

to your reply, probably with 

the cursor conveniently on 

To…  For Zimbabwe you use 

raczimsabap2@gmail.com 

which you can type in or copy 

from the sheet, but use the 

address shown if your card 

pertains to another country. 

You will now find the Verification sheet has become active!  Fill in all the details you have, 

especially the ID section and the one below on why you were able to exclude similar species.  

Include as much detail as you can recall or noted down at the time of the sighting. 

All you need do now is click the 

Send button. 

Do open the PDF on the 

original mail – it shows you 

your pentad in the crosshairs 

and SABAP1 data for the bird 

on a map, and other accepted 

pentad records from SABAP2. 

Your ORF may be Full Out of 

Range, Marginal or Seasonal – 

the latter for migrants. 

Happy Atlassing 
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